


MANA ARTS VENUE HIRE AGREEMENT (Non-Members)
TERMS AND CONDITIONS

	Hirer’s name
	Address

	Phone Number’s
	Email Address

	Event/Activity Description:

	Hire Period (Date/Times activity plus set up and clean -up times) (e.g. 7.30am – 3pm on 18/06/2024) 
	

	Expected Numbers
	

	As the hirer of this venue, I have read and agree to hire the venue on the terms and conditions set out in this agreement. 

	Hirer Signature

	Date

	Mana Arts Authorised Signature

	Date



These Terms and Conditions of Hire shall apply to the Hirer and all employees, contractors, and members of the Hirer’s party. The Hirer is responsible for ensuring all such persons comply with the Terms and Conditions.
1. Matters affecting the Hirer
a) The Hirer shall have exclusive use of the Venue for the Event/Activity during the Hire period.
b) The Hirer must use the venue only for the purposed of the stated Events/Activity.
c) The Hirer must not enter the venue before commencement of the Hire Period and must have all packing up and cleaning/rubbish removal completed by the end of the Hire period. 

2. Hire Charges and Payment of Hire fee/Confirmation of Booking
Hire charges for the rooms are $30 per hour for non- members or $200per full day (7am-7pm). A bond of $50.00 may be payable if there is no Member Guarantor. (A member Guarantor will vouch your suitability on your behalf)  
The Hirer must, no later than seven days prior to the start date for the Event/Activity, submit one signed copy of the hirer agreement together with the Hire Fee. 
The hire charges and key bond are to be paid to the Club within seven days in advance of the date of hire. Fees are to be paid to the Society’s bank account 03-1533-0005984-000. Advise by email to the Secretary, at secretarymanaarts@gmail.com after each payment would be appreciated. 
3. Key Bond
A key bond of $25.00 is also required. This key bond will be returned once the key is returned, and the premises have been inspected. The bond must be paid at the time of uplifting the key by cash or bank transfer.
4. Bond
If a Bond is payable this will be paid once the key has been returned and premises inspected. 
5. Venue Capacity
A maximum of 50 people are allowed on the premises at any one time.
6. Food and Drink
The Hirer may engage catering contractors or may self-cater:
a. The Hirer must ensure that its external caterers have current food registration under the Health Regulations 
b. The Hirer and any contractor are prohibited for selling and supplying alcohol at the Venue under the Sale of liquor Act 1989.
c. The Hirer must provide their own tea, coffee etc.
d. Note there are some cups, glasses, and plates but these are not to catering standards. 

7. Smoking, Vaping and Alcohol
No Smoking, Vaping or Alcohol is allowed to be consumed on, in or around the perimeter of the premises at any time.
8. Hirer’s General Obligations
a.  The Hirer agrees to make good at their cost any damage to property or equipment that occurs as a direct result of their event. The signing of this document constitutes the Hirer’s agreement to these costs and conditions. 
b. The Hirer agrees that the requirements of Mana Arts Society take precedence over their booking and that there will be times when the clubrooms will not be available for their use. Mana Arts Society agrees to give the hirer notice of at least four weeks when the clubrooms are needed for other purposes. 
c. Mana Arts Society agrees to give a minimum of six weeks’ notice prior to cancellation of the hire agreement. 
d. The Hirer must contact the Mana Arts Society Secretary to obtain access to the premises and to acquaint themselves with the locations of toilets, emergency exits etc, prior to the hire period. 
e. All exit doors must be kept free from obstruction. 
f. All decoration proposals must be approved by the Mana Arts Society Secretary. (Sellotape or similar material must NOT be used to fix decorations) 
g. The Hirer is responsible for the maintenance of good order throughout the hire. 
h. When vacating the premises, the Hirer is responsible for ensuring that all blinds and curtains are drawn, and all lights and heaters and air-conditioning have been switched off. All furniture must be left as found and the doors are securely locked. 

9. Safety, Fire and Emergency procedure
a. The hirer of the premises is responsible for Safety, Fire and Emergency.

10. Cleaning
1. Cleaning. The Hirer is responsible for leaving the premises in such condition to meet the Mana Arts Society Secretary’s satisfaction, including:
a.  general cleaning of the premises including mopping floors
b.  the removal of all rubbish from the premises. 
c.  the cleaning of the kitchen including stove, microwave, oven, sink, benchtops and floor and toilet. 
d. The is cleaning of all tables once function has concluded. e. all brooms, pans, mops, buckets etc, are available in the broom cupboard (situated in the toilet). 
Liability
11. The Hirer is advised that the Society does not carry any insurance that protects the Hirer in claims for accident, injury, or damages arising out of the actions or negligence of the Hirer or the Hirer’s guests. 
12. The Society is in no way responsible for any damage to, or loss of any property, brought on to the Society’s property by the Hirer or the Hirer’s guests. 
Damage
13. The Hirer is responsible for ensuring that none of their guest’s damage or remove any of the artworks on the walls of the rooms or the removal of any equipment. 
14. The Hirer is responsible for ensuring that the premises are vacated at the conclusion of the agreed period of hire. 
Consequences of Breach by Hirer  
Any breach of the Terms and Conditions of Hire may result in: 
a. Forfeit of part or all of the Bond (if payable)
· termination of the Event/Activity 
· refusal to accept future bookings. 
· extra charges being incurred.
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